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Dear Transport Officer Applicant,














	Let me begin with thanking you for your interest in our organization and tell you a little about our organization and what you will need to do to become a part of it. 


 


	We are currently providing our services to Clients in the Portland Metropolitan  area, Oregon Costal areas, Eastern and Southern Oregon as well as for clients in the private sector. We specialize in high risk secure transportation of persons deemed a danger to themselves and/or others generally falling into Mental Health/Addiction/Dementia categories.





	We conduct business 24 hours a day, 7 days a week,  365 days a year. It is very important that current contact information be on file with us. If you have an alternate contact number, that would be helpful too. 





	In order for you to become approved as a secure transport officer, the steps listed below must be completed in the most timely manner possible. if you currently hold any current & valid license or certification mentioned below, please submit a clear & legible, double-sided copy of the certification. 








Submit a completed application. Include phone numbers & zip code information. Incomplete paperwork will not be processed.


Submit a printout of your Oregon DMV “Court Print” driving record. Washington residents must submit an “Abstract of Complete Driving History”. Driving while suspended violations within the last five years and/or excessive moving violations will automatically disqualify you from further consideration for the position.    


Submit a copy of your current First Aid & CPR w/ AED cards.


Attend a fingerprinting session through a pre-designated location.


Submit all required paperwork, correctly completed, signed & dated in the appropriate areas.


Attend an approved defensive driving course prior to appointment or submit proof of prior attendance. (Assistance provided for class scheduling) 


Submit clear copies of the following documents: State issued Driver’s License, Social Security Card, and any professional licenses. 	











	State & Federal laws require that a complete background investigation be performed on all providers/employees of transportation services. Due to these requirements, Northwest Regional, Inc. will conduct a limited scope investigation through the Oregon State Police. In addition, an expanded scope investigation will also be performed in which fingerprints are required. 





	I must schedule each applicant for fingerprinting. There is a need to actually fingerprint every applicant twice due to existing contract requirements. However, fingerprinting sessions may be scheduled at different times and on an as needed basis. Once you have attended,  completed & obtained your Defensive Driving Certificate, First Aid, CPR, and copy of your driving record, I will schedule you for fingerprinting. 





	The time(s) available for fingerprinting vary by contractual agreement 2 weeks advance notice is required for proper scheduling. Failure to attend a scheduled session will cause a delay in processing your application or may terminate application process. Which session you will attend will be decided by contract requirements at the time an offer of employment is extended. 





	Once you have completed all of the above mentioned requirements, call me so that we can proceed to the next step in the application process. And, if you have any question along the way, please don’t hesitate to call me. There is no charge to you for any of the background investigations to be conducted. 





	Thank you again in your interest in Northwest Regional, Inc. I look forward to hearing from you in the near future.














Sincerely,











Steve Jorgensen


CEO / COO


